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Shawnee Soccer Club

Referee Policy & Procedures
Spring 2009
        SAFETY                  EQUALITY               ENJOYMENT

1.0 Contact Information

Mike Chapman, (441-5663) Referee Coordinator, Shawnee Soccer Club 

Shawnee Soccer Club Line:  913-432-2250

E-mail: Referees@ShawneeSoccer.org     Club Website:  www.shawneesoccer.org

John Hale, Referee Assignor

Home Phone:  913-432-3979

Cell Phone: 913-515-9056

E-mail: jd_hale@sbcglobal.net

Shawnee Soccer Club Rainout Line

913-905-5909 

2.0 Certification

2.1 All referees working in Shawnee Soccer Club (SSC) matches shall be certified by the United States Soccer Federation (USSF).

2.2 In cases where only one/two certified USSF Referee is/are available for a match, volunteers may be used as Club Lines-persons in order to assist the Referee only in determining when the ball crosses the touch line or goal line.  A two-person only referee crew is NOT allowed to be used according to USSF Policy.

2.3 Any referee(s) that work on a short-handed crew will receive pay equal to their own assignment pay plus an equal proportion of the absent referee’s pay.  Not to exceed 1.5 times their stated pay.    

2.4 Use the following documents as a guide for your officiating in the Club.  If you do not understand how to apply a rule, then consult the Referee Assignor.

2.5 FIFA’s Laws of the Game.  You get this publication at your USSF certification or re-certification class.  It is also available at www.fifa.com. 

2.6 Shawnee Soccer Club Rules of Competition, 3v3 Rules, 4v4 Rules, and 6V6 Rules.  You can get these publication from the Referee Coordinator or at www.shawneesoccer.org.  

3.0 Scheduling

3.1 Inform the Referee Assignor of when you are available to referee before the season starts.   Consider any conflicts that prevent you from being available to work.  For example, playing soccer, playing other sports, school, scouting, dance, or family. 

3.2 Referee Schedules will be prepared and communicated to you at least one week before your assignment.   You may be contacted within a week before your assignment by the Referee Assignor to substitute for another referee.   Check your e-mail no later than Monday for the upcoming weekend.  Do this even though you may have communicated to the assignor that you were not available.   

3.3 Referee Schedules will be sent via e-mail in an Excel 2000 file format.  If you do not have access to the internet, the Club website, or Excel 2000, then use the telephone to communicate with Mr. Hale, the SSC Referee Assignor. 

3.4 Once the Schedule has been completed, the individual referee is responsible to report to the field for his/her assignment.  If a conflict arises that is not planned, then contact the Referee Assignor as soon as possible in order to find a substitute for your match.

3.5 Referees will have their pay decreased $25 for the first “no show”.  The referee will be removed from the schedule if there is a second “no show”.

4.0 Cancellation of Matches 

4.1 A match must not be started if field conditions (due to excessive rain or snow) are such that damage will occur to the field if players are allowed to play a match on the field.  Also, a match must not be started and a match must be stopped if the Shawnee area is under a tornado or thunderstorm warning.  The SSC Field Coordinator who is responsible for announcing any cancellations on the Club’s Rainout Line makes this decision.  An announcement will be recorded on the Rainout Line at least one hour before the scheduled start of the first match of the day. 

4.2 A match must not be started and a match must be stopped if lightning can be seen by anyone at the field.  Field Marshals, coaches, players, and spectators have been instructed to inform the Referee if they have seen lightning.  The Referee has the authority (and must exercise it when informed about observations of lightning) to either not start or suspend a match due to lightning.  Lightning Detectors are used to supplement the decision process, not determine the cancellations.

4.3 The Referee has the authority to stop the match due to lightning, slippery field conditions, darkness, or anything that compromises the players’ safety during a game.  

4.4 Report all cancelled or suspended games on your Game Card and place it in the Game Card Mailbox located in the park.  

4.5 The Club shall determine whether matches shall be replayed, continued, or cancelled.  The SSC General “Guideline” is if the match makes it to half-time, it will be considered a full game.

4.6 Lightning detectors shall be used to assist if a lightning threat exists in order to alert Club officials that lightning is in the area.  If the lightning detector is in alarm at “3-8 miles” then all Club matches should not be started or should be stopped in order for everyone to vacate the fields and take cover in their cars.  The lightning detector will be kept at the Stump Park Concession Stand to be picked up by the Stump Park Field Marshal during inclement weather.  If the lightning detector is in alarm at “8-20 miles” then all Club matches are under a warning that the game will be cancelled if the next level of alert is reached.  The field marshal will notify coaches, side-line referees, and field marshals at the other parks that lighting is in the area.  When the lightning detector indicates “3-8 miles”, the field marshal will sound a horn to notify all officials that games are to be suspended due to lightning.  For the other parks, a call to the respective field marshals will be made advising them to cancel the games.

4.7  It is NOT safe to take cover under the shelter or under the concession stand’s roof overhang and people must not gather there to wait for the storm to clear.   Everyone should take cover in their cars.  As referees, please set an example.

4.8  If lightning can be seen by anyone at the fields, then this observation shall over-ride any reading by the lightning detector.  If any lightning can be seen, then all matches shall be stopped so that people can take cover in their cars.

4.9 A match can be re-started after 30 minutes have passed since the last observation of lighting.  The referee may decide with the coaches if they want to restart the game (after at least 30 minutes) or wait additional time.  Both the lightning threat and field conditions must be considered in order to assess whether a game shall be re-started.  If lightning persists, then the 30 minute waiting period should be restarted accordingly.

4.10 Other reasons for canceling or suspending a match include dangerous equipment,  a person refusing to leave a match after ejection, or a team not having enough players.
5.0 Referee Conduct

Referees assigned to work SSC games shall: 

5.1 Practice good personal hygiene.  Be clean with hair combed and dress in the appropriate uniform.

5.2 Wear cleaned, pressed, and approved USSF uniforms.  The preferred referee uniform of the SSC is:

· Gold or black pinstriped jerseys

· Black shorts with pockets

· Black socks (with three white stripes at the top) that are pulled over the calf

· Shoes that are predominately black

Referees are required to have available a gold with black pinstripes jersey and an alternate jersey that is black with white pinstripes.  Use a jacket, practice tee, or any other garment as a last resort so as not to match the color of the players’ uniforms.  If the coach requests that you change the color of your jersey because you match too closely with the players on the field, please accommodate this request.

A hat with the bill in the front all black with no logo can be worn for sun protection if needed.

Wearing warm-up pants is acceptable during cold weather matches.

5.3 Arrive at the field for assigned matches at least 20 minutes prior to kick-off.  Completely dress BEFORE arriving at the field.  No changing of clothes should occur at the field unless a shirt needs to be changed due to a color conflict.    

5.4 Be properly equipped to act as center referee for all matches, regardless of your assignment as assistant or center referee.  Equipment includes watch, game card, pen/pencil, whistle, 2 flags, a yellow card, and a red card. 

5.5 Promptly report all game results, cautions resulting from conduct warranting a yellow card, and ejections resulting from conduct warranting a red card.  If a red card or yellow card is issued a red or yellow card report is to be filled out. The field marshals have these reports. Report any unusual conduct exhibited by anyone and observed by you at the park.  Reports are to be made on the game card and deposited in the Game Card Mail Box provided at each SSC park.

5.6 All SSC Referees shall act professionally before, during, and after matches or at any time while in uniform and present at the park.  Professional conduct does not include:  using foul language or gestures, abusing referee equipment, or joking about certain aspects of officiating by displaying cards or flags in a sarcastic or disrespectful manner.

Continually test the appropriateness of your behavior by

asking yourself if what you’re doing would be okay to do during a match.

6.0 Coach & Spectator Conduct 

The following expectations are communicated to all coaches and spectators in the Club:

6.1 Coaches and Spectators shall always keep in mind that the Game is For the Kids.  Positive reinforcement of fair play and best effort on the part of all players and referees on the field is strongly encouraged by the Shawnee Soccer Club.

6.2 All spectators, player substitutes, and coaches should stay one yard away from the touchline.  A parallel line will be drawn to assist in maintaining distance from the touchline.

6.3 No spectator or coach is allowed at any distance behind the either goal line.

6.4 Positive coaching is allowed behind the touchline, but the coach should not interfere with the ability of the assistant referee to do his/her job (e.g. blocking the AR to run the line or see down the touchline to determine if the ball is out of play or not).  The AR should ask the coach to step back and maintain distance from the touchline.

6.5 Coaches are responsible for their spectator’s behavior.  Referees should discuss any inappropriate behavior on the part of the spectators with the respective coach in order for the coach to address the behavior directly.   Issue a caution to the coach if a spectator is not modifying his/her behavior.  If the behavior continues and a second caution is warranted, then the spectator must be asked to leave the park.  Notify a field marshal immediately. The match should not be re-started until the spectator has left the area of play and is being escorted by a field marshal.  If the person insists on not leaving, then end the match and report this on the game card.

6.6 Any profanity, disrespectful language, or disrespectful gestures by any person at any Shawnee Soccer Club event will not be tolerated.  This behavior shall be handled by asking for assistance from the Coach or Field Marshal.  The Referee will record the name of the person exhibiting the behavior so that it may be reported on the game card.  The person should then be asked to leave the park.  The Referee shall not re-start the match until the person has vacated the park and reached the parking lot.  Again, ask for assistance from the Coach to enforce this policy.  Ask a field marshal for assistance in directing the spectator to the parking lot.  If the person insists on not leaving, then end the match and report this on the game card.

6.7 Coaches or spectators may not enter the field of play without the permission of the Referee.  Coaches may enter the field of play, with the Referee’s permission, to help an injured player and give any aid that a player may need.  Use common sense and good judgment when assessing if someone is taking advantage of this rule or not.  Expect to see a parent go to the aid of their child during a game without waiting for your permission.  Use your discretion in issuing a card in this instance.   

6.8 Coaches shall get the attention of the Referee for permission to substitute players during the match.  Coaches should not send substitutes onto the field until the Referee beckons the players onto the field.

6.9 Red cards issued against players, coaches, or fans will result in a one game suspension (the next scheduled game for the player, coach or fan).

7.0 Match Management Procedure

7.1 Read schedule and understand where and when your match(es) will be played.

7.2 Report to the field properly dressed at least 20 minutes before the match. 

7.3 Talk to referee partners and do pre-game meeting.

7.4 Check to see if there is any reason that the match should not be played (weather, dangerous field conditions, etc.).  Resolve any problems BEFORE kick-off.   

7.5 The Center Referee begins completing the game card legibly:

· Record the names of all the referees

· Record the coaches names and team names 

· Record the field assignment, date and time.

Use the Game Card to report the above information, the score and names of anyone who has been cautioned, sent off, or asked to leave the park.  If any red or yellow cards have been issued then fill out the appropriate report or reports. These reports will be available from the field marshal or assignor.  If a red card is issued then keep the player/coaches card. If it is a parent/spectator report their name.

The ENTIRE Referee Crew (Center Referee and Assistant Referees) are responsible for ensuring that the game is reported on the Game Card and placed in the Game Card Mail Box after the match. 

7.6 Introduce yourself to the coaches.

7.7 Inspect field for any hazards.

· Holes in the field.

· Nets and posts in good condition.

· All objects off the field.

· Flags at least 5 feet tall and in good condition.

· Fields properly lined.  Still play the match, making any modifications you can, but report any problems to the Referee Assignor.

· If any condition exists that makes it dangerous to play the match, get the Coaches’ and Field Marshal’s support to fix the condition or don’t play the match.  The match may be able to be played on another field if one is available.   Report the problem to the Referee Assignor as soon as possible.

7.8 Check in players by asking the Coach for the player cards and reading the names in roll call manner to identify the players.  Only those players with player cards will be allowed to play.  A team that is unable to provide player cards to the referee by halftime (once issued by the club) will be forced to forfeit the contest.  

7.9 Inspect players for safe equipment and dress.

· Jerseys tucked in shorts.

· Keepers wear jerseys that distinguish them apart from other players.

· Shin guards with socks pulled completely over the guard.

· Rubber or plastic cleats are allowed.  No metal cleats allowed.  Examine cleats to determine if they are/will be dangerous to the player or other players.

· No watches, jewelry of any kind (including earrings or starter posts), no metal or plastic hair- pieces.  Tape or band-aids are not suitable protective coverings for earrings.   

· Medical or religious bracelets or necklaces may be worn, but they must be taped to the body.

· Inform players of any points of emphasis for the season.  No Goalkeeper contact should EMPHASIZED.

· Ask players if they have questions and answer them.

7.10 Meet with the captains for the coin toss.  Record who will kick-off and the kick-off direction.

7.11 Check to see that all players are ready to start playing.

7.12 Check to see that your partners are ready to referee.

7.13 Start your watch.

7.14 Whistle for the start of the match.

7.15 Record all goals, yellow cards, red cards, and unusual situations on the Game Card. If any red or yellow cards have been issued then fill out the appropriate report or reports. These reports will be available from the field marshal or assignor.  If a red card is issued then keep the player/coaches card. If it is a parent/spectator report their name.

7.16 Whistle for the end of half time with two blows of the whistle.

7.17 Whistle for the end of the match with three blows of the whistle.

7.18 Monitor the post-game handshake.  Issue cards for unsportsmanlike conduct using the same guidelines as used in the game.  

7.19 Write final comments on the Game Card and place it in the Game Card Mail Box.

7.20 The Referee Assignor will pick up the game cards at the end of the weekend and use them as the basis for writing paychecks.

8.0 Game Cards

Blank Game Cards are available at the Game Card Mail Boxes in each park (locations listed in this section below).  If cards are not available, use a sheet of paper to record the match date, teams, coaches’ names, referees names, any misconduct – yellow or red cards, and the score.  Submit the report in the Game Card Mail Box just as you would an official Club game card.

Blank Game Cards and completed Game Cards are at the following locations:

· Stump Park - to the side of the concession stand window on the north side of the building.

· Swarner Park - on the south east post of the shelter by the parking lot.

· Gum Springs – on the north west corner of the restroom building. 

NO GAME CARD … NO PAY!

9.0 Referee Pay

9.1 Referees will be paid every two weeks during the season.

9.2 Payment is based on the actual matches worked as indicated on the Game Cards submitted in the Game Card Mailboxes at the parks.

9.3 Contact the Referee Assignor if you have any questions about your paycheck. 

9.4 Referee pay is designated according to the Division of the match being worked and the responsibility during the game as indicated in the table below:
	Division
	Center Referee
	Assistant Referee
	Minutes per Half
	Ball Size
	Field Location

	U13 & U14 (11v11)
	$25
	$17
	35
	5
	Stump

	U11 & U12 (8v8)
	$21
	$14
	30
	4
	Stump

	U9 & U10  (6v6)
	$17
	$12
	25
	4
	Stump

	U7 & U8  (4v4)
	$14
	N/A
	24
	3
	Swarner


Referee Pay and Other Helpful Information

9.5 Besides payment for each game worked, the Club will pay a $10/year bonus for every consecutive 2 full seasons that a referee has worked in the Shawnee Soccer Club.  A full season constitutes working at least 18 matches.   A year is comprised of two full seasons worked in the Fall and Spring.  The years worked for the Club must also be consecutive.  Once a referee has not worked for the Club in a given season including not meeting the minimum number of matches for a full season, their number of consecutive years worked goes to zero.  This bonus will be paid with the last check of the season.

9.6  Referee Pay and Cancellations

9.6.1 If the beginning matches for the day or some portion of the day have been cancelled and announced on the Shawnee Soccer Club Rainout Line, then referees will not be paid for their assignments cancelled in such a manner.

9.6.2 All referees shall be fully paid for their assignment if the referee has reported for the start of the match, but the match has been cancelled at the field, by the referee or Club representative due to weather or other circumstances.  This case does not include rainouts that have been announced on the SSC Rainout Line.  If subsequent matches have been cancelled due to continuing weather conditions or other circumstances, then the referee shall not be paid for those assignments.

9.6.3 All referees shall be fully paid for any match that has been started and then subsequently suspended or cancelled due to weather or other circumstances.   

9.7   Some of the Referees working for the Club shall be designated as mentors.   A Mentor qualifications are as follows:
9.7.1  A score of at least 90% on a USSF Re-certification exam. 

9.7.2  A minimum age of 16 years old.

9.7.3  A minimum experience of 2 years (4 seasons) active officiating.

9.7.4  Shows exemplary judgment and mechanics as a referee.

9.7.5  Has been recommended by a SSC Board Member or Assignor

9.8    A Mentor must complete a USSF Development and Guidance Form and give a copy to the  Referee Assignor and the mentoree after the match.  The Mentor must also provide verbal feedback when appropriate during the match or after the match.  A Mentor is required to complete a form per mentoree per day of officiating.    

9.9  A Mentor may be a Center Referee or Assistant Referee for a match.  In any match, at any age division, while serving as a Center Referee or Assistant Referee, the Mentor’s pay shall be $27/match.  Mentors will also be paid a $10/season/year bonus for every consecutive season (starting after 2 seasons) worked in the Shawnee Soccer Club.   This bonus will be paid with the last check of the season.  If a properly filled out mentor form is not turned in by Sunday night of that weekend then the mentor will be paid at the normal pay rate. The mentor will not be paid the $20/match fee. It is the responsibility of the mentor to keep in compliance with 9.8.1 and 9.8.4. The mentor must sign the form legibly. 
10.0 Referee Feedback

10.1 Referee feedback is a fundamental part of refereeing in the Shawnee Soccer Club.  All Referees are encouraged to discuss each other’s strengths and opportunities to improve as referees.  If mistakes are made, help each other recognize them so they will not be repeated.  When your referee partner does well, let them know that he/she did a good job.

10.2 Referees who work in the Shawnee Soccer Club strive to improve their skills at every match, referee meeting, certification class, and re-certification class.

10.3 Encourage coaches to complete the Game Evaluation Cards located in the Game Card Mail Boxes at each of the parks.   The Club Referee Coordinator and Referee Assignor will use this feedback to help referees improve.

10.4 Any referee is encouraged to complete Game Evaluation Cards to provide feedback on fellow referees to the Club Referee Coordinator and Referee Assignor.  This feedback shall be offered and intended to help the referee improve his skills.

10.5 The Referee Assignor will inspect each referee who regularly works for the Club with an official USSF inspection check sheet as a basis for feedback on their performance.  This inspection will be completed sometime during the season.  Referees should use this feedback to improve their understanding of the Laws of the Game and how they interpret the Laws in a match.  Choose one or two areas to work on as an improvement plan during future matches. 

10.6 A Shawnee Soccer Club Mentor form is to be completed by a mentor and given to the mentoree.  A copy of the form is to be given to the assignor. The goal is for every Referee to have at least one written form of feedback per season.  
11.0 Points of Emphasis 

Review the following points of emphasis with the players as directed by the Club during player check-in before the start of the game.

11.1 Charging the Goalkeeper

Charging the goalkeeper while playing the ball with his/her hands is not permitted.  The goalkeeper is considered to have control of the ball when touching the ball with any part of the arm or hand.  This is not to be confused with a deflection of the ball by the goalkeeper’s hand from a shot by a field player.  Be at the appropriate angle to determine whether the goalkeeper got to the ball first or if the ball was kicked into the goalkeeper’s hand or arm.  In the case where the goalkeeper gets to the ball and stops it with the hand or arm on the ground or in the air, then the goalkeeper must not be charged and the ball cannot be kicked without committing a foul against the goalkeeper.  In the case where the ball is kicked into the goalkeeper’s hand or arm and is deflected and kicked again, then play continues since no foul has been committed in that particular instance.  However, other fouls may occur and the referee must be aware of other infractions during the intensity of this type of play on the ball.

11.2 Substitution Procedure

Coaches shall have their substitutes ready to come onto the field after the Referee has given permission and the outgoing players have been identified and come off the field.  Coaches should not just yell, “Substitution!” and send players into the game.   Substitutes shall not enter the field until the player has left. 

All players shall enter the field of play at the mid-line, but may exit at the closest boundary line. 

Refer to SSC rules for further information.

11.3 Sportsmanship

Each team shall exhibit fair play and sporting behavior before, during, and after matches.  

Be sure that as a Referee in the Shawnee Soccer Club, you create an environment where everyone involved with the game feels safe, is satisfied with the equality of your interpretation of the Laws, and is enjoying their role as player, spectator, coach, and referee. 

11.4 Game Time Sportsmanship
As the Shawnee Soccer Club is primary a recreational soccer club, we want to ensure that all players and teams enjoy their soccer experience. As a way for a team to enjoy their experience, we will allow a losing coach to call their game if they are losing by 10 or more goals at half-time. The referee should contact the losing coach at the half and verify whether or not they want to continue playing the game.  If they want to continue playing after half time, they will not be asked again to call the game once the second half of play has begun.  If the losing coach decides to call the game at half time, the referee will notify the other coach and the game will end.

